14 December 2006

To:

Max Forbush, City Manager

From:

Viola Kinney, Leisure Services Director

Subject:
Request for Permanent Part Time Position

I would like to request that the current PT “Gopher” position that we have in our department be replaced with a Permanent PT “Activity and Facility Support Worker.”

This individual’s responsibilities would be to Assist the Arts (putting up and taking down Chairs and Tables, putting up and taking down pole banners and street banners, deliver inserts to newspapers, paint banged up stage walls after productions).  They would also assist the Special Events with (assisting P. W. with moving needed supplies for Festival Days and Farmington Christmas, assisting volunteers with needed support, hang and remove street banners, etc.)  As well as assisting office staff with hanging program banners, show the Community Center to prospective renters; assist with answering office phones, running errands for staff members relative to programs offered by Leisure Services, assist staff with equipment maintenance and storage maintenance.
This position would be primarily flexible; however, I would be more than willing to work with an individual if they were energetic and capable of handling the various responsibilities.  Set schedules would be set 80% of the time with unforeseen needs the remaining time.

I would like to start recruiting for this position the first of January if this is approved.

